
Upon 
Expiration

Length of 
Time

Premium 
Owed by 
Employee

Type of  
Leave

Employee

Active and 
Working

Leave Without Pay 
(LWOP)

Owes Employee 
Share & State Share

Up to 6 Months COBRA Eligible

FMLA
Owes Employee 

Share

Until FMLA Expires 

(max 12 weeks)

Eligible to begin 
paying on LWOP

Military

Owes Employee 
Share

Up to 6 Months COBRA Eligible

Owes State Share 
*After 30 days from 

leave
Up to 6 Months

Disability
Owes Employee 

Share

Up to 6 mo. from date of 
disability or until claim 

closes- whichever is first
COBRA Eligible
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For all leave options, the agency is responsible for contacting the employee each month to communicate the amount of 
premiums owed and the date it is due. The employee writes a check or money order payable to OGI, sends/delivers the 
check to you, then you verify the amount is correct, complete the self-pay form, and send the form and the check to OGI. 

This is a simplified representation of the Self-Pay Process for employees on various types of leave.  

For specific questions call Group Insurance at 208-332-1860 or email at ogi@adm.idaho.gov  

mailto:ogi@adm.idaho.gov

